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Employment Status: Full-Time  
FLSA Status: Non-exempt 
Experience Required: Minimum five (5) years of experience working in planning, organizing, 
and implementing recreational, cultural, and social events for the general public and adult 
groups. 
Minimum Education Requirements: High School Diploma or G.E.D. 
Department: Recreation. 
Direct Supervisor: Recreation Director. 
Supervisory Responsibility: Direct (x); Indirect (x) 
Primary Work Location: Works outdoors.  
Certification: Valid State of Florida driver’s license. 

 
Job Summary: General manual labor related to field installation and repairs for utilities and/or 
parks projects. Work is performed under direct supervision of a division Foreman. 
 
 
Essential Job Functions 
  
An employee in this position may be called upon to do any or all of the following essential 
duties: 
 

• Job is performed under the direct supervision of the Grounds Maintenance Manager 
• Responsible for the maintenance and repair of athletic fields that includes, but is not 

limited to turf (mowing, edging, fertilizing, aerating, top-dressing, over-seeding, 
discovery/control of weeds, insects, and diseases), as well as other athletic field 
management 

• Manage the irrigation system and software program including proper water 
management of playing surfaces and outside landscape, periodic maintenance checks, 
and repairing of leaking lines or valves. 

• Supervise field crew for tournament play, league play, and regular maintenance 
• Head Groundsman for all Tournament play at Athletic Fields 
• Oversee all field operations and the remaining grounds areas around athletic fields 
• Assist in developing budget, training/hiring staff, and provide reporting in a timely 

manner 
• Field work: mow, grade, roll, pack, and otherwise maintain athletic fields in proper 

fashion 
• Have knowledge in turf management and oversee the management of the seasonal 

spraying 
• Maintenance and upkeep of all equipment, including but not limited to tractors, 

mowers, edger’s, trimmers, blowers, sprayers, and other manual and small-engine 
equipment 

• Schedule regular meetings with Recreation staff for input and discussion on field 
scheduling 

• Attend Tournament meetings to develop yearly tournament schedules 
• Ability to read, understand, and make decisions based upon radar and local weather 

patterns 
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• Understanding that Tournaments and League Play are a large part of the Recreation 
Department and finding solutions to have fields ready for play when scheduled. 

• Understanding that weekend work with tournaments and league play will be required. 

 

Knowledge, Skills, and Abilities (KSA’s) for Position 

An employee in this class must have the following knowledge, skills, and abilities upon 
application: 
 
Knowledge 

• Fundamentals of recreation, types of material, equipment and facilities needed to carry 
out planned programs and activities. 

• Team scheduling and sport event organization. 
• City’s functions, policies, and procedures. 

Skills 
• Strong written and oral communications and relational skills.   
• Public relations and customer service.  
• Planning, organizing, and implementing special activities. 
• Follow and relay complex oral and written instructions, policies and procedures. 
• Operate a variety of office equipment, including computer terminal, printer, calculator, 

fax, typewriter, and copier. 
 
Abilities 

• Instruct youth and adults in sports and recreation activities. 
• Work effectively with difficult individuals and various age groups in specialty areas. 
• Effectively schedule and supervise subordinates. 

 
Physical Demands 
 
The work is light work which requires exerting up to 10 pounds of force occasionally and/or 
negligible amount of force frequently or constantly to lift, carry, push, pull or otherwise move 
objects, including the human body.  The following physical abilities are required:  
 

o Speaking: Expressing or exchanging ideas by means of the spoken word including the 
ability to convey detailed or important spoken instructions to other workers accurately 
and concisely. 

o Standing: Particularly for sustained periods of time. 
o Talking 1: Expressing or exchanging ideas by means of the spoken word including those 

activities in which they must convey detailed or important spoken instructions to other 
workers accurately, loudly, or quickly. 

o Talking 2: Shouting in order to be heard above ambient noise level. 
o Visual Acuity 1: Have close visual acuity to perform an activity such as: preparing and 

analyzing data and figures; transcribing; viewing a computer terminal; and/or extensive 
reading. 

o Visual Acuity 2: Including color, depth perception, and field vision. 
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o Walking: Moving about on foot to accomplish tasks, particularly for long distances or 
moving from one work site to another. 

 
 
 
 
**This position description is a general guideline for work behavior and is not intended to be a 
comprehensive listing of all job duties.  Therefore, it is also not, nor can it be implied to be, a 
contract of employment.  The contents of this position description may be changed without 
notice, and employment may be terminated by either party, at will. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
tasks.  
 

Signatures / Date 

Reasonable accommodations may be made to enable qualified individuals with disabilities to 
perform the essential functions of this job.   
 
Check the appropriate box, fill in the needed accommodations, if required, then sign and date.  
 

  I have read and understand this job description and acknowledge that I am      
able to complete the essential functions of my job without accommodations.  

  I have read and understand this job description and I would require the following reasonable 
accommodations to fulfill the essential functions of this job:  

_____________________________________________________________________________________________  
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 

  

 

___________________________________                                 ___________________________________ 
                Employee Signature                               Date 
 
 
 
___________________________________                                 ___________________________________         
                Supervisor Signature                                                                      Date 
  
 
 
_______________________________________                                   _______________________________________ 
                  Human Resources                                                                         Date 


